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POSITION DESCRIPTION 

 
POSITION OVERVIEW  

The Precentor (Organist and Choral Director) plays a central role in the musical and 
liturgical life of Guildford Grammar School, leading and developing a vibrant and inclusive 
choral program across the Preparatory and Senior Schools.  

The Chapel of St Mary and St George has stood at the heart of the School for over 112 
years and is home to a rich tradition of congregational singing, expressed through regular 
worship and ‘Congo’, the School’s congregational singing practice. This strong Chapel 
tradition is a defining feature of the School’s Anglican identity and contributes to its 
distinctiveness among Anglican schools in Western Australia. 

Working closely with the Chaplain and in conjunction with the Music Department, the 
Precentor is responsible for overseeing music in Chapel worship, directing choirs, 
developing choristers and young organists, and supporting the School’s Anglican identity 
through high-quality musical leadership.  

The Chapel houses a significant musical resource, including a pipe organ and Yamaha 
upright piano, supporting a high standard of performance and musical development. The 
Precentor will oversee the use of the organ in all School services and contribute to the 
ongoing development of the School’s organ and choral programs, including the nurturing 
of young organists and potential organ scholarship pathways. 

Regular worship occurs on Mondays, Tuesdays and Fridays, with ‘Congo’ held on 
Wednesdays, Thursdays and Fridays, supported by rehearsals held before and after 
school within the Music School and Chapel. The role includes occasional evening and 
weekend commitments, including services for boarders, the School community, and Old 
Guildfordians, as well as external performances. 

Position Title: Precentor (Organist and Choral Director) 

Date 
established: 

August 2026 

Reports to: Chaplain 
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The Precentor contributes significantly to the School’s long-standing tradition of 
congregational singing and Chapel worship, ensuring excellence in both sacred and 
secular choral performance 

REQUIRED COMPETENCIES AND SKILLS 

Education and Training 

• A Music degree or other relevant qualification with accompanying organ 
qualifications  

• Eligibility for TRBWA registration (where teaching is included in the role)  
• Working with Children Check  
• Eligibility to live and work in Australia. 

Competencies & Technical Skills  

• Proven experience as an organist and choral director  
• Ability to teach and develop organ students  
• Extensive knowledge of the Anglican choral tradition, including hymnody and 

anthems  
• Ability to audition, train and develop choristers across a range of ages  
• Strong organisational and performance management skills for rehearsals and 

services  
• Ability to collaborate effectively with Chaplaincy and Music staff 

 
 
Personal Attributes & Values 

• Commitment to the Anglican ethos and traditions of the School 
• Strong interpersonal and communication skills 
• Highly organised with strong attention to detail 
• Ability to inspire and nurture student participation and excellence 
• Flexibility to work evenings and weekends as required 
• Commitment to child safety and wellbeing 

 

KEY RESPONSIBILITIES AND TASKS 

These include, but are not limited to: 

Choral and Music Program Leadership 

• Plan, coordinate and provide music for the School's ordinary Chapel worship.  
• Collaborate with the Chaplain in planning and delivering worship services and 

liturgical events 
• Lead congregational singing and support the spiritual life of the School through 

music 
• Provide organ and choral music for regular worship services 
• Coordinate and lead the School's 'Congo' singing program 
• Ensure worship music reflects the Anglican traditions and values of the School 
• Support student participation in worship through music and singing 
• Maintain high standards of musical leadership and performance during services 

and events 
• Work within the Chaplain's responsibility for the conduct of worship and final 

approval of music selected or performed for worship services 
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Regular Worship Commitments  
 

• Provide music leadership for regular and special worship commitments, including:  
• Senior School Chapel services  
• Lady Day services  
• Term Eucharists  
• Community Eucharists  
• Boarders' services  
• Other regular and special services conducted throughout the year  

 
Choral Program Leadership  
 

• Establish, lead and develop a high-quality choral program across the Preparatory 
and Senior Schools 

• Recruit, audition, train and support choristers 
• Develop sacred and secular repertoire appropriate to varying age groups and 

abilities 
• Plan and conduct regular choir and sectional rehearsals 
• Coordinate concerts, tours, competitions, camps and other performance 

opportunities 
• Promote a culture of excellence, participation and enjoyment in choral music 
• Foster pathways for students with exceptional musical talent 

 
Organ Program Leadership  
 

• Oversee the use and performance of the School's pipe organ 
• Develop opportunities for students to learn and perform on the organ 
• Provide individual instruction and mentoring to organ students and organ scholars 
• Promote organ music within the School and wider community 
• Support organ scholarship pathways and the development of future organists 
• Ensure the appropriate use of the School's organ resources 

 
Scholarships and Student Development  
 

• Promote and advertise organ and choral scholarship opportunities 
• Coordinate auditions and selection processes for prospective scholars 
• Develop scholarship pathways that support musical growth and leadership 
• Mentor scholarship recipients and emerging student leaders within the music 

program 
 
Community and Special Events  
 

• Provide musical leadership for major School celebrations and community events.  
• Support special services and events, including Grandparents' Day, Pet Service, 

Wedding Celebration Service, Carol Service, Year 6 Celebration Evening, Year 12 
Leadership Induction Service and other School events as required 

• Support weddings, baptisms and funerals associated with the School community by 
arrangement. Additional remuneration may apply 

 
Staff Leadership and Collaboration  
 

• Line manage the Assistant Organist and Choral Coach 
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• Provide guidance, support and performance oversight to direct reports 
• Work collaboratively with the Chaplain, Director of Music and Music Department 
• Contribute to planning for music, worship and student engagement programs 
• Foster positive relationships with students, families, Old Guildfordians and the wider 

community 
 
Teaching Responsibilities  
 

• Undertake a teaching allocation of up to 0.2 FTE, as agreed with the Director of 
Teaching and Learning 

• Deliver engaging and effective learning programs 
• Undertake the planning, assessment, reporting and pastoral responsibilities 

associated with the teaching allocation 
• Support student learning and achievement in accordance with School expectations 

 
Residential and Co-Curricular Responsibilities  
 

• Undertake residential boarding duties in accordance with the requirements of the 
role and School operations 

• Participate in the pastoral care and supervision of boarding students 
• Support the broader life of the School through participation in co-curricular activities.  
• Attend Outdoor Learning Programs, School sports carnivals and designated inter-

school sporting events as required 
• Participate in School camps, activities and events as reasonably required 

 
PROFESSIONAL RESPONSIBILITIES  
 

• Perform all duties with appropriate skill, care and professionalism 
• Comply with the School's reasonable directions, policies and procedures 
• Maintain professional relationships with students, families and colleagues 
• Support and promote the values, ethos and strategic objectives of Guildford 

Grammar School 
• Maintain all required compliance checks and registrations 
• Contribute actively to a child-safe culture that prioritises student safety and 

wellbeing 
 
POSITION CONDITIONS  

 
• The Precentor is responsible for performing the duties and responsibilities outlined 

in this Position Description and any other duties reasonably associated with the 
position 

• The Precentor is expected to perform all duties with appropriate skill, care and 
professionalism and in accordance with the School's reasonable directions, policies 
and procedures. 

• The Precentor acknowledges that the Chaplain has responsibility for the conduct of 
worship within the School and retains final approval regarding music selected or 
performed for worship services. 

• The Precentor may be required to perform other duties reasonably associated with 
the position, having regard to their skills, qualifications and experience and the 
operational requirements of the School. 

• This Position Description is intended as a guide to the principal responsibilities of the 
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role and is not an exhaustive list. Responsibilities may be reviewed or varied within 
the scope of the role to meet the operational requirements of the School 

 
This position description is intended as a guideline to illustrate the main job 
responsibilities. It is not intended to be an exhaustive list and may change within the 
scope of the role at the Manager’s discretion. Employees may also be required to 
undertake other reasonable duties as directed. 
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