Guildford Grammar School

POSITION DESCRIPTION

Position Title: Aboriginal and Islander Education Officer (AIEO)
Date established: November 2025

Reports to: Indigenous Program Lead

POSITION OVERVIEW

The Aboriginal and Islander Education Officer (AIEO) works alongside the Indigenous Program
Lead and school staff to provide cultural, social and educational support for Aboriginal and
Torres Strait Islander students. The role strengthens connections between students, families
and the school community, ensuring that cultural identity and wellbeing are supported within
an inclusive and respectful environment.

This position also enables the school to meet community expectations that Aboriginal and
Torres Strait Islander people are actively involved when students participate in cultural
activities and ensures appropriate duty of care during these events.

REQUIRED COMPETENCIES AND SKILLS

Education and Training

e Aboriginal and Torres Strait Islander Youth Mental Health First Aid Certificate (or
willingness to complete)

Competencies & Technical Skills

e Ability to provide cultural guidance and support.

e Strong communication and interpersonal skills to engage effectively with students,
families and staff.

e Basic administrative and reporting skills.

e Ability to manage time and prioritise tasks.

Personal Attributes & Values

e Respect for and commitment to Aboriginal and Torres Strait Islander cultures and
traditions.

e Empathy and cultural sensitivity when working with diverse communities.

¢ Reliability and professionalism in all interactions.

e Collaborative and team-orientated approach.

¢ Commitment to student wellbeing and inclusive education.
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Adaptability and resilience in responding to changing needs and situations.

KEY RESPONSIBILITIES AND TASKS

These include, but are not limited to:

Cultural Support and Engagement

Provide cultural guidance and support to Aboriginal and Torres Strait Islander
students to strengthen identity, belonging and engagement in school life.

Attend and participate in cultural activities, excursions and events as a visible and
supportive presence for students.

Share cultural knowledge and perspectives to assist in the development and delivery
of culturally relevant programs and activities.

Support the delivery of dance workshops and other cultural learning opportunities as
appropriate.

Build and maintain strong, respectful relationships with students, families and
community members.

Educational Support

Support students to engage successfully in their educational programs and to
navigate the multi-cultural nature of the learning environment.

Assist teachers to develop and deliver culturally responsive learning experiences.
Provide input and advice on embedding Indigenous perspectives across the
curriculum.

Help teachers access and implement culturally appropriate resources and teaching
strategies.

Provide additional supervision and support for students during out-of-class activities,
excursions and community events, as required.

Collaboration and Communication

Work collaboratively with the Indigenous Program Lead, classroom teachers and
other staff to support student wellbeing and learning outcomes.

Maintain clear communication with staff regarding student engagement, participation
and support needs.

Represent the school positively in interactions with students, families and community
members.

This position description is intended as a guideline to illustrate the main job responsibilities.
It is not intended to be an exhaustive list and may change within the scope of the role at the
Manager’s discretion. Employees may also be required to undertake other reasonable
duties as directed.
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